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An Equal 
Opportunity Employer 

 

Totus Tuus Program 
Diocese of Jefferson City 

Application For Employment 
 

1. Read through the entire application before you begin. 
2. Answer all the questions. Please type or print legibly. 
3. Be honest with the essay questions, there are no “perfect” answers. The goal is to learn who you are. 
4. Return fully completed application and at least two references. 
5. Applications are DUE FEBRUARY 1. 
6. Send to Diocese of Jefferson City, c/o Kris Hartman, P.O. Box 104900, Jefferson City, MO 65110-

4900 or khartman@diojeffcity.org. 
 

Thank you for your renewed interest in employment with the Totus Tuus program. We appreciate your 
willingness to share your faith, gifts and skills. We are an equal opportunity employer that will not discriminate 
on the basis of sex, race, age, national origin, disability, sexual orientation, arrest record, religion, or any other 
category protected by law. With respect to religion and sexual orientation, as permitted by law, we reserve the 
right to exercise discretion in employment decisions to employ persons who share and are committed to the 
values and mission of the Catholic Church. The information gathered in this application will assist us in 
determining your qualifications to fill positions we may have open and assist us in providing a safe and secure 
work environment. Please read the statements below, date and sign. 

 
I understand and agree that: 

1. I certify that all information furnished by me in this application is complete, true and correct to the best of my 
knowledge. I understand that falsification of information including omission of any information sought may lead to 
refusal to hire me, withdrawal of an employment offer, or termination of my employment. 

2. If I am hired, I agree that I am employed at will and my employment can be terminated at any time for any reason by 
either the employer or me without liability for wages or salary except such as may have been earned at the date of such 
termination. 

3. I hereby authorize the employer where I am applying to now or at any time while employed conduct a thorough 
investigation of my entire work history and may verify all data given in my application for employment, related papers 
or oral interviews and obtain additional information relating to my background. I authorize all schools, companies, 
corporations, law enforcement agencies to supply information concerning my background including but not limited to 
criminal records, motor vehicle records, education and employment verification, (past and present), reference checks 
and military service verification. I specifically waive written notice of such disclosures from my former employers. I 
understand that falsification of data so given or other derogatory information discovered as a result of this investigation 
may prevent my being hired, or if hired, may subject me to immediate dismissal. Attached is a separate authorization 
specifically allowing a criminal background check. 

4. If hired I agree to observe all of the guidelines and policies for the employer where I am applying. 

5. I understand that the Diocese has a zero tolerance for abuse and takes all allegations of physical or sexual abuse 
seriously. I further understand that the employer cooperates fully with the authorities to investigate all cases of alleged 
abuse. Abuse of minors or vulnerable adults is grounds for immediate dismissal and possible criminal charges. 

6. If hired, I understand that although effort is made to accommodate individual preferences, business needs may at times 
make the following conditions mandatory: overtime, shift work, a rotating work schedule, or a work schedule other 
than Monday through Friday. I also understand that if I am hired, said employment is not for any definite period of 
time. If I am offered employment, the terms and conditions of my employment will be explained but that said 
conditions and terms are subject to change, do not create an employment contract, and do not alter the at-will 
arrangement. 

7. I understand that this application is good only for ninety, (90), days from today’s date and that expired applications will 
not be considered. If I desire to be considered for a position after 90 days, I understand it is my responsibility to 
complete a new application. I also understand that I may withdraw my application at any time. 

 
I have read and understood the above statement. 
 

Signature: __________________________________________________________  Date: _________________________  
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Application for Employment – Totus Tuus Program 
Returning Teachers and Seminarians 

IMPORTANT: Please print. Take extra care to make your entries very clear and easy to read. 
Last Name First Name MI 

   

Maiden and/or Former Name(s) Social Security # 

  

Drivers License # State Email (Home) Today’s Date 

    

School Address City State Zip County 

     

Home Address City State Zip County 

     

How long have you lived there?  Why did you move?  
Home Phone Work Phone Cell Phone 

   

Do you have access to a vehicle, a valid driver’s license and appropriate 
insurance coverage to transport other team members while on assignment? 

� Yes � No 

What year(s) have you worked here before?  

The job you are applying for Totus Tuus Team Member 

Sponsoring Diocese/Office Diocese of Jefferson City, Office of Youth Ministry 

Date available for employment  Position Wage $8.60/hr. @ 37.5 hrs./wk. 
Have you been convicted or plead guilty to a misdemeanor or any offense that involves embezzlement, fraud, 
stealing, robbery, violence or physical or sexual assault, abuse, neglect or misconduct in any form? *Convictions that have 
been legally sealed or expunged and arrests should not be disclosed. While a conviction record is considered, it is not automatic grounds for rejecting 
an application for employment. Circumstances surrounding the conviction are considered. 

� Yes � No 

If yes, please explain. 

 

Have you been convicted or plead guilty to a felony within the last ten years? *Convictions that have been legally sealed or 
expunged and arrests should not be disclosed. While a conviction record is considered, it is not automatic grounds for rejecting an application for 
employment. Circumstances surrounding the conviction are considered. 

� Yes � No 

If yes, please explain. 

 

ESSAY QUESTIONS 
On separate paper, please answer the following questions in brief detail. 

1. I am reapplying to Totus Tuus at this time in my life because… 

2. In the last year, how have you grown intellectually, spiritually, and pastorally? Please include any ministry or volunteer work you have 
participated in since last summer. 

3. What was the most challenging part of your last summer of Totus Tuus and how would you deal with this differently this summer if you were to 
teach Totus Tuus again? 

4. Seminarians Only - How do you anticipate Totus Tuus fitting in with your call to ministry? 
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